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WEEKLY POWERPOINT (PPT) COMPILATION PROCEDURE
1. The church office prepares the weekly song list by;

a. compiling from the music teams current term song roster
b. entering it into the weekly Order of Meeting document and 
c. emailing it to the compiler (Bruce Lamb) by no later than Thursday night of that week.

2. The compiler;

a. downloads the songs from the “member services” section of the church website, 

b. checks through the update list for the most recent version of the song words

c. compiles the PPT in order and with any announcement slides, and “place holder” slides

d. emails the PPT to the rostered 8:30AM Song Leader on Friday.


3. The 8:30AM Song Leader is to;

a. verify the song choice, order, number of verses and to make any corrections.

b. adds any new songs required that are not yet listed on the website.

c. uploads the new song PPT to the church website for future use.

d. emails the compiler that a new song or song version has been uploaded to the website for future use.

e. emails the rostered PPT operator with the final version of the PPT by Saturday night. This is to ensure that editing by the PPT operator is not required on Sunday morning.
f. saves the finalised PPT to USB stick and brings it to the 8:30am song practice on Sunday as a contingency.

4. Corrections;

a. If a song PPT is thought to have an error, any member is welcome to note their observation on a welcome slip (Song title and incorrect phrase)

b. Place welcome slip into the offertory bag. 

c. This will be followed through by the church office.


5. Church Laptop

a. At least once per term the church office will download the current song words list to the appropriate file for contingency purposes.

To upload a new song simply log onto the church website www.thelakes.net.au with your username and password, then click on the icon “Our Central Repository of song words”
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Members Services

Members of The Lakes can log in by clicking on the tab at the top of the page labelled "Open Member Login".

A comprehensive listing of church members contact details. Make sure you take the time to connect with
God's people at The Lakes

Our central respositary of song words

Giving details for our church bank account
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If the song you are about to upload is already listed in the attachments, delete it first by clicking the X
Then choose “Add attachment” by clicking on the icon.
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Song Words

Click here to download the master list of song wards for our worship songs. (Last revision 30th June, 2008)

Ammendments to those sangs, and additionsl songs can be found below,

(A5 3 new revision occurs, these will be meraed into the master list)

Attachments:
0 An For You.ppt
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Be Strong and Courageous.ppt 31 K0

Faith.ppt
Hail The Risen King.ppt
In Christ Alone.ppt
HtWas Your Grace.ppt
Jestis My Only Hope
See Him Coming.ppt
Take My Life.ppt
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“In the Upload attachment file” box, click on <browse> then locate the corrected file you want to upload from your computer.

Then click <upload>

The new file will then appear in the “Existing Attachments” box.

Just to prove you have done it correctly, double click on the file name in the “Existing Attachments” box to download the file to verify it is the same one you just uploaded!
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Existing Attachments:

() Al For You ppt 27Kb
() Be Strong and Courageous.ppt 31 Kb
) Faith ppt 110Kb
() Hail The Risen King ppt 102Kb
(%) Tn Christ Alone ppt 33Kb
()Tt Was Your Grace. ppt 111Kb
) Tesus My Osly Hope 76 Kb
() See Him Coming ppt 28Kb
) Take My Life ppt 29Kb

Upload attachment file

Attach file:

CA\Documents and Setings\stewamDesktopin Christ Alone ppt Browee |

Display Filename:

Description:

(Optional)
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